
Discussion on Year End Accounts & Annual 

Reports for The Charity Commission (CIO’s)
 All information of registration is available at 

www.charitycommission.gov.uk/find-charities (Charities Commission)

 Perform a Charity Search using 

your Charity Number 

or Shed Name
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Discussion on Year End Accounts & Annual 

Reports for The Charity Commission (CIO’s)
 So we don’t need to produce Annual Return, Trustees’ Annual Report or Annual Accounts! So we don’t need to produce Annual Return, Trustees’ Annual Report or Annual Accounts!

Or Do We?

 Annual Return (Online) 

 Update your charity details as required (i.e. Contact details, Trustees etc.)
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 Trustees’ Annual Report

 Only required to be submitted as part of your Annual Return IF Income over £25K

 HOWEVER, maybe requested

”Trustees’ annual reports preparation: registered charities must prepare a trustees’ 

annual report and make it available on request.” (Quote from www.gov.uk website)
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Reports for The Charity Commission (CIO’s)
 What should be in a Trustees’ Report

 Trustees’ annual report template (from Gov.uk website)

www.gov.uk/government/publications/trustees-annual-report-template-sorp-frs-102

• Objectives and Activities

Achievements and Performance
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• Achievements and Performance

• Financial Review

• Structure, Governance and Management

• Reference and Administrative details (Trustees etc.)



Discussion on Year End Accounts & Annual 

Reports for The Charity Commission (CIO’s)
 Annual Accounts

 Only required to be submitted as part of your Annual Return IF Income over £25K

 HOWEVER, maybe requested

”Accounts preparation: all charities (whether registered with the commission or not) 

must prepare accounts and make them available on request.”

(Quote from www.gov.uk website)
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 Type of Accounts

 ” Basis of preparation: CIOs may opt to prepare their accounts on a receipts and 

payments basis (instead of Accruals) if their gross income is less than £250,000.”

(Quote from www.gov.uk website) 



Discussion on Year End Accounts & Annual 

Reports for The Charity Commission (CIO’s)
 What should be in the Annual Accounts

 Receipts and payments accounts pack (CC16) (from Gov.uk website)

https://www.gov.uk/government/collections/receipts-and-payments-accounts-pack-cc16

• Receipts and Payments

• List of Receipts

• Total of Asset and Investment Sales
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• Total of Asset and Investment Sales

• List of Payments

• Total of Asset and Investment Purchases

• Total of Transfers between Funds

• Cash funds total for previous Year End

• Statement of Assets and Liabilities at the end of the period

• This is a more detailed breakdown of some of the totals above including: -

• Cash Funds

• Monetary and Investment Assets

• Liabilities
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Discuss
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Discuss


