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‘et Shed GMail Addresses (e
b et With Redirection Settings b o

» Create Email Addresses for A Men'’s Shed

» Complete Details and Privacy Settings

» Enter Redirection Email Address

» Confirm acceptance (by Recipient Email Address)

» Suggest other Email Addresses

Southern Men's Shed Network Meeting 7th January 2019



-
By .'.

+*
E “ *'l

L]

‘ozt Shed GMail Addresses %

s Men's Shed *
Sy lewarksy Create a New Gmail Email Account
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I Mew Tab * l_
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¥

0

SouthernMensShed Network
smsn.coordinator@gmail.com

aEm » - i
sas Anps M Crusse Personaliser Download Links Ban , :
* : Sh N Southern Men's She |-_"‘| Portemouth Men's

" ]
Gmail Images =

= In Browser go to www.Google.co.uk

= If you are currently signed into your own Privacy

account, then click on your profile icon
then click on “Add account”

Sign out

Add account
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Shed GMail Addresses

b i o Create a New Gmail Email Account
mp R

w5 + Page~ Safety~ Tools~ @ ~ (&

Email

/

Images

Gocgle

= If you are NOT currently signed in or you
don’t have a personal Gmail account then

/

click the “Gmail” option.

= In the new display, click on the email list /

T m Stephen Redrup

' saredrup@gmadl.com v

S
S W

» Southern )

s Men's Shed ¥

*s Nemwork v
. *

g un®

o

S5 @
= Now click on the “Use another account”
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seradrupiigmall.com

Lse another accouwnt

Rermove an acoouni
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- Men's Shed ¥ e al re S S e S 5 Men’s Shed 2
b et Create a New Gmail Email Account b st g
= You will now see a Sign In box with the = If you have never used Gmail before
Create Account option. / then you may see the screen below.
Google
Sign /
o continug to Grmiall
[ / The ease &

Fargot email?

» simplicity of
Gmailgavailabl

| . L
“acrossilevice ’ .
Create account m | 4

MOT yOur cosmg
Learmn mafe

/

er! Lge InPrivate windows to sigm in
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. Create a New Gmail Email Account

= Enter Account Details

= Suggest Last Name = Location

= Username becomes your email address
and must be unique

= Enter a Password for this account

= Enter Password again to confirm typing

= Click the EYE symbol to see password

MAKE SURE YOU RECORD THIS

N,
S W
» Southern )
s Men's Shed ¥
e Nemwork,®

L]

g un®

SOMEWHERE SAFE

> Click “Next” to Create Your Account

Google

Create your Google Account

Continue to Gmall

Mens Shed Purder

purdermensshed fgmail com

Yoo can useleifers, numierg & periods

Avaliable: pmensshed mensshedp puwrdermensshed

yourchoica yourchgice o)

Lse B of more ch&raciars with 8 miix of lethers, numbers &

fymooid

@ =

R g gy i - I 1
Uneaccount. Al of Google

Working for yol
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= Enter Phone Number (Optional)
Recovery Email Address (Optional)
(Used for Security / Recovery)
= Enter Date of Birth
(E.G. 1/1/1990 — Age Related Services)
= Enter Gender
(Select — Rather not say)

MAKE SURE YOU RECORD THIS

SOMEWHERE SAFE

> Click “Next” to Save Details

> Details can be altered at a later date

Welcome to Google

e

purdermensshed@gmnad. oo

(== L7 7723456

wr mamner for accound securiy. i won be visibks 1o
HMErh

myarmadl !’.:j,'-ﬁC,-l'l'.‘l’_*\-’-'hlEl."E cam

Wl use A fo keED Youl BoCount securs
1 danyary = 1 ‘J‘J{_ﬂ
vour date of birin Your personal info s private and

Rather not say
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. Create a New Gmail Email Account

If you entered a Phone Number,

you will be expected to receive a
verification code which you will use

to prove the number is valid and is yours.

Shed GMail Addresses

-

4‘ . .‘,
il .
v Southern %
§ Men's Shed ¥

Yy Nework v

- *

g un®

Google

Verifying your phone number

To make sure that this number is yours, Google will
send you a text message with a 6-digit verification

code. Standard rates apply

Bk 07777123456

Back

English (United Kingdom) -

Your personal info is private and

safe

Help

Privacy Terms
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Create a New Gmail Email Account
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Privacy and Terms

Google will expect you to read and
agree their Terms of Service and
Privacy Policy.

You can click on “More Option” to ~_
change some of the information and
data which google will other wise

store and track against this account.

E.G. Web Activity, Location, YouTube
History, Personalised Ads, Voice and
Audio History.

Google
Privacy and Terms

oofrection miadels that we use saoross all of our services

You're in controd
Depending on your sccount settings, come of this data

treat this data as personad mformation. ¥ou-cen control
how we collect and wse this data now by clicking sione

Gptians’ below. You can abvays adjust your contols later

or withdrae your consent Tor the Future by wisiting by

sccound fmyaccoyt |;|Th.:||_'|lll SO

B BOFee 0 Google's Teams of Sennice
| agree to the processmg of my infodmation a5
feacdilied pbowe and fuithes axplainied in the

Privacy Palicy

Cosvce Craate Account

Endgfisk Mimited Kingoom) =

Southern V

en s oned Network ivieeting /tn January ZulJ
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Privacy and Terms (More Options)

You can turn off some of google’s

tracking.

Shed GMail Addresses

Create a New Gmail Email Account

&5 L
Fod s
j -
od .
» Southern

§ Men's Shed ¥
"(, Nemwork ¢

‘.-l-"’.

Google

Privacy and Terms

Web & App Activity

Saves your activity on Google, mcluding 4earches

and associated nfommation, suchas lboaton
andd ectivity from sites, appo and devices thial
use loogle services, like Chrome histony, for
instance, Thes will give you befler seanch resuMs
SugDesticnd and peraonalization acass Google
Services

I._:)I|I Save my Wab & app activity in my 'GCID;|E

ACcourn

("_‘_‘- Dipn ] =3we vy WeeD & app acivaty in roy
Google Accoum

Leam medre

Ads Personalisation

wgrinhs (Umited Kingdom) =
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Javers; Gmail Email Account — Setup Address Forwarding it

Welcome to Gmail

You now have an account and wiill
be shown the Welcome Screen.

Click the Next button \

Welcome

Emgil by Google: Sample, Srmart, Secy
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Ny Gmail Email Account — Setup Address Forwarding

Choose a View (Layout)

You will now be asked to choose a
View (or layout) for your email
inbox.

For now just accept the default.

Click the OK butt

Choose a view

mcommﬂab'e Compact
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Shed GMail Addresses

Gmail Email Account — Setup Address Forwarding

Your Gmail Inbox

Click on the Cog symbol to display Gmail Menu and select Settings

M Gmail

1— Compoee
L] Inbeox
%  Sterred
0 Snoozed
= Gent

‘ ot

|_] - l:'

L] Primary L Social & P

Goaghe Commamity Te. Mens Shed, welcome to your new Google Acces

"I Learn b 10 uge
— .E.I Grmig
@ ] Getcmall for mobie @ Choose a theme
y .

SEIp DrOQrecs

N I/‘—"«.
L\‘L/II Import contacts an Bf’) Change prafile imst

emasls 5%

Confsgure Inbo

Settings

TIEmas
Gal ado-ons

Send Teedback

Heln

Ganadl Setip (10%)

Southern Men's Shed Network Meeting 7th January 2019

&5 L »
S W
» Southern )
s Men's Shed ¥
e Nemwork,®
L]

g un®



= 0|
Gl

%t Shed GMail Addresses

?, ;"v'emwk,_* '

Ny Gmail Email Account — Setup Address Forwarding

Your Gmail Settings

From the list of Settings Tabs, click on “Forwarding and POP/IMAP”

N,
S W
» Southern )
s Men's Shed ¥
e Nemwork,®

L]

g un®

= I"'I Gmail Q, Search mail = 0 @
Settings o o
I— Compose
General Labels Inbox Accountsand Import Filters and blocked addresses Forwarding and POF/IMAP
[J Inbox
Add-ons Chat Advanced Offline Themes
# Starred 0
Selu 10%
@ Snoozed o fess_ -
Progress:  continue setting up account
= Sent
‘ Drafts Language: GmaildisplayIanguage:;qul_]sh(Uiﬁ)__ e s v
Change language settings for other Google products T
v  More Show all language options
a.ME‘”S Shed Phone Default country code: | United Kingdom v
numbers:
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Shed GMail Addresses

Gmail Email Account — Setup Address Forwarding

Your Gmail Settings - Forwarding and POP/IMAP Screen
Click on “Add a Forwarding address” then enter the Receiving Email Address and click “Next”

Add a forwarding address
Pieass enter & new farwirding emis aodreas

ryemail @somenwhere com|

.

Southern Men's Shed Network Meeting 7th January 2019

R
. Southern %
% Men's Shed ‘

¥

\.Nemaf’f

N ut

"y



«m NN,
s W
= Southern %
s Men's Shed *
Yo Neowork »

L]

oy n®

Shed GMail Addresses

Gmail Email Account — Setup Address Forwarding

Your Gmail Settings - Forwarding options
Click on “Forwarding a copy of incoming mail to”.
then click your option for retaining emails within the Gmail account.
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» Southern )
s Men's Shed ¥
e Nemwork,®
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= l t I Gmail Q, Search mail -
Settings
I— Compose
General Labels Inbox Accounts and Impory/ Filters and blocked addresses Forwarding and POP/IMAP
[J Inbox 1
Add-ons Chat Advanced Offline Th
W  Starred
Forwarding: Disable for
@ Ssnoozed . : s g — : - 1
Learn more @® Forward a copy of incoming mail to| sredrup@hotmail.com (in use) ¥ |and
B Sent | keep Gmail's copy in the Inbox v
keep Gmail's copy in the Inbox
B Dafis Ad mark Gmail's copy as read
Nibre —archive Gmail's copy
W I i
Ti:J.EE;IEEU@EEMPLwq--m.c-vrmrm il by creating a filter!
. ol al

o0
o
/]

+
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f et Gmail Email Account — Setup Address Forwarding f et
Your Gmail Settings — Confirming Forwarding Address
Having added the Forwarding Address, Google will want to ensure that the address is valid
and that the owner of the address agrees. An email is sent to the address with a code.
Add a forwarding address
Settings Ee] ]

General Labels Inbox Accountsand Import Filters and blockef addresses Forwarding and POP/IMAP

Add-ons Chat Advanced Offline Themes
Forwarding: Add a forwarding address | Q
Learn more

Verify sredrup@holmail.cam]149319298| | Verrfy_| Re-send email Remove address +
POP download: 1. Status: POP is disabled
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g Gmail Email Account — Setup Address Forwarding i

Your Gmail Settings - Confirming Forwarding Address Email
Click on “link below to confirm the request” (Note the confirmation code).

(#149319298) Gmail Forwarding Confirmation - Receive Emails from purdermensshed @gmail.com

@ Gmail Team <forwarding-noreply@google.com>
11/12/2018 12:28

To: sredrup@hotmail.com

M Gma" Confirmation

please click the link below to confirm the request:
Please confirm mail forwarding of purdermensshed@gmail.com to sredrup@hotmail.com.

https://mail-settings.google.com/mail /vf- NGjdI9Aden1nLdxSegM7FiSBXoohliHxSXi2teyAlYh9cuOphTdoGm|

0DYCxy1JbSIIPb3HOW1LegilbaQ

If you click the link and i ears to be broken, please copy and paste it
into a new browser&@ndow. If you aren't able to access the link, you

can send the confirmation code

Thanks for using Gmail! ©2018 Google — Gmail Home — Privacy Policy — |

Yours sincerely,

The Gmail Team
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Shed GMail Addresses

Gmail Email Account — Setup Address Forwarding

Your Gmail Settings - Forwarding options

You can Add Multiple Forwarding Addresses, BUT Only One can be active at any time.

AN

;
©

Q, Search mail

Settings o w
General Labels Inbox AccountsandIimpwsgt Filters and blocked addresses Forwarding and POP/IMAP
Add-ons Chat Advanced Offline Themes
Forwarding: . Disable forwarding 0
Learn more ® Forward a copy of incoming mail to| otst@hotmail.co.uk (in use) ¥ |and
mark Gmail's copy as read otst@hotmail.co.uk (in use)
bl ke b b 1o i Peretupa@halmal o
= +

i Add a forwarding address |

| Remove otst@hotmail.co.uk (in use)
Remove sredrup@hotmail.com

Tip: You can also forward only some DfLK}'IJﬁTIT:ITI'U}"Cl'E&TnTg dTITETT
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b e Gmail Email Account — Other Possible Addresses

So we now have our Main Shed Email Address which can be forwarded to a personal email address.
(purdermensshed@gmail.com)
We could also create additional Email Addresses to be used for different posts or purposes.

e chairpurderms@gmail.com or
e secretarypurderms@gmail.com or
e treasurerpurderms@gmail.com or
e picturespurderms@gmail.com or

chair.purderms@gmail.com
secretary.purderms@gmail.com

treasurer.purderms@gmail.com
pictures.purderms@gmail.com

These are only suggestions, you just need to make sure the address is unique enough.

Any Questions?
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